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PEM software knows how important our customers businesses are and we want to make sure that you are spending your time growing
your business instead of always doing paperwork. With that in mind we have developed our products to meet and exceed our
customers
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Purchase Order Line Items

One of the first things you will notice is that our
Purchase Orders software comes loaded with
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Like most P.O. software you can Add, Change or
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Orders come in we have made it simple to mark them received. The system will allow the user to either receive each PO in full or
specify how much to partially receive. Unlike spreadsheets and word processors our software will keep track of everything that has
been done in the system. This means the system will keep track of what items are ordered and when, price changes and which
vendor’s parts are received from. One of the latest features exclusive to PEM's Purchase Orders software is our Build P.O.'s option.
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This will also show the users their ordering History
for each item selected. This history will include all
prices for each vendor parts come from. So if you
use several different vendors for similar parts the
prices for each vendor will be displayed right on
screen to help you decide which one to select. The
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also be displayed on this screen to show all past orders for this part by the selected vendor. PEM knows from experience how different
vendors all use different Part No's for similar parts. With our software you are free to enter your Name, Number and description for
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each part as well as the vendors. This way when looking through the system to order the parts needed you only have to know what
you call the part and not what each vendor labels the parts as. When you create your Purchase Orders the Vendors number will be
printed on the P.O.. When the items arrive and they are received the system will show you both part or Stock #'s to make it easy for
you to receive your items.

Creating / Changing / or Approving P.O.'s

As you are Adding or Changing any Purchase Orders in the system the software will keep track of everything for you. If you enter a
Stock or Part # that does not exist in the system already the software will create it for you. The software will also add that part to your
Master list

4 Adding a Purchase Order for: Ace Hardware m

\SilhmA:fgaNmPO.lmwelerrw%wh ==
. . .. teen will sssagn the nesd av. numbet. || you have v
and assign it to the selected vendor. This is all accest,you can sl 8 unber o0 8w P.0 T e

done as you create the Purchase Order. SytemPOM[ W OATET S/I32007 g pccouth oot 1204567630/12345678% Lockup Ahemate Ship To._|

Uset POA [ Vendor Informaon  Vendort[ ™ 11 Name |

Naeme: [Ace Hardware Address: |
. . R | 5 "
When creating or changing a purchase order the e —— e T
system will give the user the option to copy a P.O., SHIPVIA| Ciy/Tomn: [t Josesh bl =_ ——
or to Replicate lines on the P.O. . There are spaces rs;asz—lnmo Stae: [WN— Zpeode: [56304 P TR a0 —
on each line to enter remarks about that line. There MGM’[_CMWMW . ‘::[‘_G’i';fﬁ”” Faox 0000000000
are also spaces on every single Purchase Order to Sues Tax% [ & Phone: [FZ0634281  Ext [0000 [ SaesTax 000
enter remarks that will print out on the P.O.'s. : Fax [000P000000 Rebdcbliclo I
Line Items on this Purchase Order
Irsea | | | | | Hicacel | J Hep | o SaeNewPD |

The PU':Chase Orclier Approval proce§s is another || Eriayh] Venda: StockW IUusma ID!yOldot:dl UniPice l TOTAL lRed)alu] 7 >
feature included with our software. This feature 4 FROSECT ]Mm——?[—_ﬂi""“ Lot

1
makes it so the system requires an managers
|

approval before a Purchase Order can be
submitted. If the approval feature is turned on then
any Purchase Order that is created but not
approved yet will have the words "NOT
APPROVED"
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printed across it. This will stay on each Purchase Order until an Approving Manager or Officer goes in and marks each Purchase
Order approved. With our Integrity front end it is easy to setup security and user profiles to make it easy to keep track of who is
creating Purchase Orders and who is allowed to Approve them.

Setting Defaults

Within our Purchase Orders software we have a defaults menu that sets all the major options for working within our software. From the
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additional Reports to choose from. These reports

range from viewing all Purchase Orders by their status. Choose from Open, Closed or Quotes. There is also a report to show the
Stock #'s that have been entered in the system. Choose which vendors to include and whether to print their information as either detail



or summary for each vendor.

Import Price List

We all have our price or parts lists that we keep track of. And we
know that our customers have been receiving goods prior to getting
our software. So because of this we have added the ability to import
your Items into Purchase Orders as a CSV file. This is basically an
Excel spreadsheet that will have all your items listed on it.

Instead how having to type all that information in by hand. If you have
it saved to a spreadsheet already then you are just a couple of clicks
away from importing all that right into the system.

Our Purchase Orders software is also designed to work together with
our other software applications. You can add them at any time and
share information across each application. Easily build an Accounts
Payable invoice based on a Purchase Order created. Automatically
receive items into Inventory as they are mark received on any P.O.’s
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in the system. Add our Job Costing software and cost the expense of every part on each Purchase Order out to as many Jobs as
needed. Just take a look and see what our programs can do for your business. Give us a call today and talk to our of our Sales team
and see how we can help you focus on growing your business instead of making sure all the paper work is completed.
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